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Student Job Titles and Compensation
(Appendix A)

Pay Rate Job Title

$15.00 Audio Visual Assistant
Baker-Campus Ministry
Computer Assistant I
Computer Operator
Editor
Editorial Assistant
EMT
Equipment Manager
Event Coordinator
Facilities Attendant
Film Assistant
Fitness Instructor
First Response Messenger
Grader
Intramural Official (Referee, Monitor, Scorekeeper)
Laboratory Attendant
Laborer
Library Assistant I
Lifeguard
Multimedia Resource Center Assistant I
Note Taker
Research Assistant I
SPUD Assistant
Student Assistant
Tech Staff
Telephone Operator/Dispatcher
Teller
Tour Guide
Trainer
Van Drivers/Monitor
Visual Arts Assistant I
Zamboni Driver
Intramural Commissioners
Coordinators
Tutors
Peer Mentors

$15.25 Computer Assistant II (ITS only)
Research Assistant II
Community Service Project Workers – Off Campus (limited to Work-Study only)
Cook-Campus Ministry only



Visual Arts Assistant II
Library Assistant II
Multimedia Resource Center Assistant II
Asst. Web Editor II – Public Affairs

$15.30 Building Supervisor Jo

$15.50 Computer Assistant III (ITS only)
Educational Technology Assistant III
Multimedia Resource Center Assistant III
Research Assistant III
Library Assistant III
Dining Services
Community Service Work Study (CSWS) Positions

$16.25 Kimball Captains

$16.50 Student Office Apprentice

$16.75 Student Office Dining Manager

Job Descriptions

Job Title Description

Audio Visual Assistant Responsible for setup, operation and
maintenance of audiovisual equipment on
campus. Technical ability necessary. Must be
able to operate videotape, PA systems,
motion picture, overhead and filmstrip/slide
projectors. Perform other related tasks
as assigned.
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Event Coordinator Assist in planning and implementation of
campus wide events through SPLD, publicize
and promote campus-wide events. Provide staff
support for some events. Meet weekly with the
Assistant Director of Student programs to
prepare for weekend events. Perform other
duties as assigned.

Facilities Attendant Duties include control of access to assigned
campus buildings, checking IDs, serving as
contact for campus Public Safety, and
ensuring general integrity of building security.
Perform other duties as assigned.

Film Assistant Responsible for the operation of the
projection system in the Kimball Theater.
Perform other duties as assigned. Requires
working evenings and weekends.

First Response Messenger Act as liaison between the College and the
Worcester Police Department. Deliver
messages to apartments where a complaint
has been received. Use two-way radio. Must be
available Thursday, Friday, Saturday from 10
pm to 2 am. Perform other duties as assigned.

Fitness Instructor Provide instruction for safe fitness classes.
Appropriate
certification(s) required. Perform other
similar duties as requested.

Grader Grade assignments on specific subject
matter. Must have successfully
completed courses or have upper-level
status in the major and/or field in which
grading will be performed. Perform
related tasks as assigned.
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Multimedia Resource Center Assistant I Duties include Circul�



Student Assistant Office position of generally clerical nature. May
include general typing, filing, addressing/filling
envelopes, sorting, maintaining records,
providing information, running errands, library
work, operating basic office machines, and
some telephone coverage. Some basic word
processing and data entry possible. Perform
related tasks to specific departments as
assigned.

Tech Staff Duties include setup and breakdown of stage
and sound systems for special events. Must
be available for special events for technical
troubleshooting. Perform other duties as
assigned.

Telephone Operator/Dispatcher Duties include handling of incoming calls to
the College, transferring calls, and providing
information. Perform other duties as assigned.

Teller Responsible for reconciling
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Visual Arts Assistant II Assist in providing a safe work environment
in the Millard Art Center. Clean student work
areas free from hazardous materials in
Painting, Printmaking, Sculpture, and
Drawing in accordance with safety
regulations and precautions, set up studio
spaces for safe operation, and monitor
students for proper safety practices and
assist when needed. Assist Lab Supervisor
with building projects. Perform other duties
as assigned.

Library Assistant III One year as Library Assistant II required.
Perform all duties of Library Assistant II. Provide
a higher level of reference assistance (basic
reference chat with Library H3LP and
management of public computer wallpaper) and
problem solving support, with increased
specialized training above Library Assistant II.
Handle complex access service issues. Utilize
library systems such as Clio ILL Management,
Innovative Interfaces Library System and
Docutek’s ERes system. Construct basic
bibliographic data and on-the-fly cataloging
records as well as assist patrons with use of
library technologies. Responsible for retaining
Science/Music Library key and closing during
evenings, weekends and snow emergencies in
certain scenarios. Courier duties include carrying
up to 30 lbs. between libraries. i➙餀a[
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Educational Technology Assistant



Computer Assistant III (ITS only) Primary responsibilities include developing
software programs and/or creating substantial
modifications to canned software systems,
creating and developing multimedia enhanced
Web Pages. Provide faculty instruction and
assistance in initiating, implementing and
enhancing the use of technology in their
curriculum and pedagogical endeavors.
Perform other tasks as assigned. Extensive
investment required by the College
and the individual in developing the
necessary skills.

Research Assistant III Requires significant training or experience in a
particular discipline in which the research will be
conducted. Works independently or under
minimum supervision of the Principal
Investigator/Professor and assists in various
aspects of scholarly research. Active
involvement in the creation of programs to
support research databases and analysis tools.
Perform other similar duties as assigned.
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